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17. APPLICATION FORM : INSTRUCTIONS AND

CODES

Please fill up the form and mail or submit in person the same along with copies of attested certificates to your
concerned Regional Centre within stipulated dates mentioned in the Advertisement notification in the newspaper
and website of IGNOU.

GUIDELINES FOR FILLING IN THE APPLICATION FORM

Some instructions for filling-up of application form are given below:

1. For Name of the Programme Applied for refer page no. 16-196 of this prospectus

2. For Programme Code, refer to pages 16-196 of this Prospectus.

3. Please fill the relevant code for medium of instruction in the boxes provided. For example, if you are
choosing Hindi medium then write B2 as shown below

4.  Code of Regional Centres is given at Pages 218-228. You have to write the code of that Regional Centre
in which your Study Centre falls. List of Study Centres is attached in separate booklet.

5. For Study Centre Code refer to Supplementary Booklet to Common Prospectus.

For State Code, refer page no. 229

(a) and (b) if you are already registered or have done a programme with IGNOU, please write the
relevant code in the boxes, if Al then write the Enrol No. & Programme Code. This field is mandatory
for those who are applying for lateral entry to M.Com., MCA, MAGD Programmes.

8. If your name is VIRENDER KUMAR HASIZA, then write as following in the boxes provided for
vt [rRle[n[D[E[R] [K[u[m[a|R] [H[a[s[i{z]a] [ | | [ [ |
Please Note: Name of the candidate should be as mentioned in the High School/ +2 Certificate. In case
the name is written other than the one mentioned in the High School/ +2 Certificate, then legal
evidence be submitted along with the Admission Form.

9. Please write your Father's/Husband’s/Guardian name. If the name is KEDAR NATH HASIZA, then write it
as follows
LLel | [efofa[R] [N[a[T]H] [H[a[s[1]z]A]

10. Fill in your address for correspondence where you would like to receive your study material and all
other correspondence. Do not give post box no. as address. Leave a box blank between each unit of
address like house No. street name, P.O. etc. The address given by a student must be in India otherwise
the Registration will be invalid. For foreign students, pl. refer page no. 202. See section 6.24 & 6.25.

11. Write down your Mobile No., E-mail Address and Aadhar Card No. (All fields are mandatory).

12. Please follow the rule of Date/Month/Year e.g. 5th June 1976 should be written as
[o]s] [o]e] [1]9]7]e]

13. For 13-22, write the relevant code in the appropriate box. For example, if you are male, put (A1) in the
box, for female it is B2 and C3 for others who do not want to disclose their Gender (like Transgenders
etc.). Please fill up category code carefully. No request for change of category code shall be entertained
afterwards. All fields are mandatory.

23. Furnish the details of scholarship, if any received by you.

24 For (a) and (b), write the relevant code in the box. If A1, then fill the column 24(b) also. Supporting
documents are to be enclosed.

25. Note that

(a) Qualification code is in three digits e.g. 000, 001, 002, 003, 004, 005, 006, 007, 008, 009 and 010.
You have to write only highest qualification code which could be found on page 229.
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(b) Write your main subjects in short form.
(c) Fill in the year of passing.

(d) Write division - 01, 02 or 03. If you have simply passed the examination without containing any of
three Divisions, write 04.

(e) Write down aggregate percentage obtained by you at the highest level of your qualification and
round off to the nearest integer (i.e. 61.3 should be of 61 and 65.7 should be of 66) while filling
in the form.

(f)  Fill the Board Code from the list given on page No 230.

26. For fee details, refer to pages 16-196 of this Prospectus and make a draft in favour of IGNOU payable
at the city where your Regional Centre is situated, and fill the relevant columns. For PGDHHM, PGDGM,
PGDMCH, DNA, MSCMACS, MAEDU, only Registration Fee (Rs. 400/-) is to be paid. (In case you are
submitting the form during the time slot with late fee, please submit the late fee of Rs. 500/- with
amount of DD.

27. For MSCDFSM, add Rs 1400/- extra for opting CFN or Rs 2000/- for opting CNCC. See Details on page
no. 170 & 171 (Section 5.38 and 5.39), if you have filled CFN, Write A1 & For CNCC write B2 in the
column. For MTTM, you have to write your category as Al or B2. See details (Section 2.5) page 20 for
explanation.

28. Write the relevant course code in the appropriate box. For BA/B.Com/B.Sc. reference codes are given
in the Prospectus. For BTS/BSW please refer Annexure 1(a). For MA (Edu), please refer Annexure
1(b). For MLIS please refer Annexure 1(c). For MAPY please refer Annexure 1(d). If you are applying
for MCA and have not studied Maths at 10+2 level, please fill the relevant code in the box against
BCS12 and add Rs.1400/- extra in the Demand Draft towards the Programme Fee. If you have studied
Maths at 10+2 or graduation level, you must attach copy of marks sheet along with other testimonials,
refer page no. 16 Section 2.1. For PGDBP/CAFE/DAQ/ PGCMDM please refer Annexure 1(e). For
PGDDM/PGDEMA/PGDUPPL/PGDRD/ please refer Annexure 1(f). For CHCWM, please refer Annexure

1(9).
CHECKLIST

Before sending the filled-in application form to concerned Regional Centre, please check whether you
have enclosed ‘Self Attested’:

(a) i) Photograph

i) Certificates in support of your educational qualification(s) i.e. semester-wise/year wise mark-
sheets and Provisional/Degree Certificat(s), Besides, if you are applying for MCA and have studied
Mathematics at 10+2/graduation level, attach marks sheet as proof.

i)  Experience certificate wherever required.

iv)  Category certificate (for SC/ST/PH/OBC (non-creamy layer), Minority candidates),EWS candidates).

v)  Age certificate wherever required. For International Students, any valid document having Date of Birth.

vi)  Student Card duly filled in along with photograph.

vii)  Acknowledgement Card duly affixed with the postage stamp for Rs 6/-.

vii) Copy of Passport (for International Students)

ixX) Copy of Visa (for International Students)

x)  No Objection Certificate from the concerned Embassy in India (for International Students)

xi)  Proof of residence of the candidate in India (for International Students)

xii) Translated copy of educational certificates wherever the same are other than in English/Hindi,
duly attested by concerned Embassy. (for International Students)

(xiii) Migration/Transfer Certificates from the last University/Board attended wherever required (For
International Students).

(b) Attached a Pay Order/Demand Draft for the Programme Fee/Fee for the first year/Semester and have
written your name, programme code and application No. on the reverse of the Demand Draft, issued
by the bank.

(c) Attached documentary proof (photocopy of BPL ration card), in case of below poverty line students.

EOPLES —
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ta be submitted anly at the concerned REGIONAL CENTRE
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Applcation Nwmbar

1. Plzase read the Instructian befare filling up the Applization Farm.

2 Please use Black/Blue Ball point pen in the boxes using English CAPITAL LETTERS or English Mumerals.
2. Write in CAPITAL LETTERS only within bex. Leave blank betwean words as shown in the example bal

Enrolmant No. (For Office use)

[AB[C[o]E[F ]

TR ]

N[ [a[R[S[T[U[V]

[x[¥]z[o[1]2[3[a[5 6]7[s[3] ||

1. Name of the Pragramme Applled: |

[

. Pragramme Code: | |

||

4. Regional Cantre Code: El:l

. . ALEngiish
| I | I - 'i,sd'”":jgsiuw' B2 Hindl Dj
(Wit CODEINTNe BO) o oy bl spochy

[ ]

5. Study Centre Code: | | I | | | | 6. State Code: I:I:l

7. a) Areyoualready registered with IGNOU: If yes, Prog. Code: | | | | | | | |
(PlEBSE wHte relevant Al YES
code in the BOX} BZ NO Dj Enral. No.: | | | | | | I | | |

8. Name of the Candidate: | | |

{Please refer mstruction

Page an NAME| | | |

5. Father/rusband Name:
(Please write 5/o or Do for
Father/Mother's Name

and W/o for Husband's Narme

Lie LI LTI LT LT LTI
BETEEEEEE [

PHOTOGRAPH

Kindly afflx your
|=test passport sliza
{4 cm X5 cm)
photogragh duby
attested by you

| Signature of the Applicant

10. Address for Correspandence: (Please do not give POST-80X% Humber. Use Capltal Lettars and ghve s pace hetween wards)

a) House Na.:

h] Street Mame:

c} Locality/Mohalla:

o]

fl)

Ta il / Drigtriet:

a] City:

) PIN Code: |

L]
i i
EENE
[ [ ] ]

g) State:

11{A). Contact Detailsza) MobileNo. | [ | ' | | [ | | | | poemati>:|

11(8). AzdharNo. [ | | |

THErecrLe's [N

12. Date of Blrth: | | " I ” | | | I 13.  Natlonallty: a1 indian | I |
Date Month Year 82 frhers. | |
Pl specify

14. Gender: 15. Category:  AlGeneral 18. Area:

fRlease write A1 Male (Plmaxm writs gg:? D:D {Plezcn witee Al Urban

relevant cods B2 Fermale D:’ relevant co0ein  pyp OBC (Creamy) relevant codeTn H2 R"‘."’I

ot o) €3 Oihers the 5OX) D4B OBC (Non-Creamy) the BaX) C1 Tribel

ES5 EWS (Economically Weaker Section)

17. Marital Status: 18. Religion: .o F5lan 18, Whether Minority:;

{Please write Al Marfad {Plesze write B2 Muslirn F6 Buddhlst I:‘:I {Plenic writs A1 Yeu

releantesds  po oo releant ode ey ptealen  G7 PA reievant code B2 Na Dj

Inthe BOX) In the BOX} s sikh HE Jerves n the BOX}

19 Dthers

20. Social Status: 21. Whether Kashmiri Migrant: 22. Employment Status

(Plomsm write A1 Ex-Serdceman {Please write (Plesise write Al Unemployed

rMVANt SOt BT Whr Widows I:I:l relevane code Al Yee |:I:| reavape cade  BZ IGN DU Emplovee I:I:l

NtheB0H e ot acplicable In the BOX| E2 Mo In the 8K} 3 Employed

D4 KYS Employee

23. Detalls af Schalarship being received, if any
aj Annual Scholarship Amount: bj Gaptt offering Schofarship: ) Family incoma (annualf

dj Balow Fowvarty Lina

a] Jail inmates

e e e e e e n e e S e e e e e e e E e e m e s e e e g e e e m rmmmmo e

w[ T T 1T 1] momee 1] »[T T T TTT] =l ] s=[1]
24. a) Whether a person with Disability: b} If yes. kindly provide details of disability. | Leprosy Cursd] |

{Plaasa writs
relemt cods
n the BOX)

Al Yes
B2 Ne

L]

| Mamse wrlte

BOOC M ES, bk L3 Wzual Impalrmeant
rulevant oox 35 wall) ma | o Vislon

Al Spaach and Haarlrﬁ Irpal rment
relevam mde nthe g2 Locometer impaimmant

[ 1]

| Mersal Recardation

ES Any other, plesse spadfy | Mantal llineds
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25. Relevant Qualifications (which make you eligible for application to the programme):
a)

Qualification: b) Main Subjects: c) Year of passing d) Division e) %age of Marks | f) Board code/University

| » [ ] [ 1] [ (LT 1]
l 2 - ,
CODE Last two digits 01,02,03 or 04 Without decimal Wherever

3. of the Year for pass required

4.

26. Details of Fee remittance

a) Mode of payment: b) Amount: Rs. ’ [ l l l [ Please add Rs. 500/- in case of Late Fee
Ple. ——— e
s "t L oomumber LTI T 1711

d) Date of DD: D LDe N [ ]

| |
g [T TTT T T TT T TTTTT UL PT T T T T TT]

27. Simultaneous Programme/Course (Options : MSCDFSM/MTTM/DDT/DMT/DPVCPO/DFPT/DWM/DPVAPFV applicants only):

MSCDFSM applicants: DDT/DMT/DPVCPO/DFPT/DWM/DPVAPFV applicants

MTM applicants:

(Please write A1CEN [ I l (Please write A1 Category 1 II] Willing to pursue BPP (Please write Al Yes ]
relevant code B2 CNCC relevant code B2 Category 2 (In case of YES, please take relevant code in B2 No

in the BOX) in the BOX) the BOX)

Optional courses under BPP)

| || | | | l

CBCS Based Bachelor’s Degree Programmes (BAG/BCOM/BSCG/BAECH/BAHIH/BAPSH/BAPCH/BAPAH/BASOH/BSCANH/BAEGH/BAHDH/BAVTM

Course No. Ability Enh Skill Enh
Courses (AEC) Courses (SEC)

28. Elective/Optional Courses: J

Semester Core Courses

(cq)

Discipline Specific ic/h
Courses (DSC)

P
nary courses (GE/IDC)

BSW/BTS applicants: please refer Annexure 1 (a) for selecting courses:

FOUNDATION COURSES of 8 credits ELECTIVE COURSES of 16 credits (No option for BSW/BTS)
a) BEGF1 or FHD2

b) Any one course from list [—| [ I I Ii -

o | ] | | | | ]

MA (EDU) applicants:

Any ONE from ]

A1/A2/A3/A4/AS
(Details given at Annexure 1 (b))

MLIS applicants:
Any TWO courses
from Annexure 1 (c)

MAPY applicants:
Any SIX courses
from Annexure 1 (d)

—_—

MCA applicants: PGDBP/CAFE/DAQ applications: PGDDM/PGDEMA/PGDUPDL/PGDRD

(3 for opting BCS12)
For non-maths stream

Any TWO courses

Annexure 1 (f)

from Annexure 1 (e) [ l

[ |

DTS applicants: DCE applicants: CHCWM applicants:

Any TWO courses from one Any THREE ‘ [

Group TS4 and PTS4 OR [:] courses DCE2/ Any two courses ] I |
TS5 and PTSS5 OR TS6 and PTS6 DCE3/DCE4/DCES from Appendix 1(g)

29. Declaration and Undertaking:

| hereby declare that | have read and understood the conditions of eligibility for the programme for which | seek admission. To the best of my
knowledge and belief, | fulfill the minimum eligibility criteria and | have provided necessary information and relevant self-attested documents with
this application. | further undertake that | have not concealed or distorted any information and in the event of any information or self-attested
documents is found to be incorrect, false or misleading, my candidature shall be liable for cancellation by the University at any time and | shall have
no claim of any nature including refund of any fee paid by me and all the benefits availed by me shall be summarily withdrawn. | do undertake that
| have carefully studied the rules of the University as printed in the Prospectus and | accept them in totality and shall not raise any dispute over the
same. | do understand that the University can amend or change any rules without advance intimation and | will be abiding by them.

Place:
Date: Signature of the Applicant
(FOR OFFICE USE ONLY)
Reason for NOT-Admitting
ADMITTED NOT-ADMITTED

Signature with Date
of Admission In-charge,
Regional Centre

.
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